How to submit a Resignation Retirement Form (initiated by the employee)

Click Available Forms icon.

Click Resignation Retirement Form icon.
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After completing the RESIGNATION RETIREMENT FORM, click SAVE FINAL.

Resignation/RetirementnForm

Separation Category  reauired

Last date of employment  requrec

B Allowed format is MM/DDAYYYY Ex: 01/26/2021 i

Full Name with Middle |

Migale Name

Employee ID

Primary Location  required

BRUCE ELEMENTARY SCHQOL N |

ij Title  requirea
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The employee will then be prompted to type their name as Signature and check “I have read and accept the
Electronic Signature Statement”. Click SUBMIT.

Resignation Retirement Form
If yes, please explain and attach the separation letter.
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Attachments

Resignation/Separation Letter

Sign

Current User | Applicant Three |

Data 279/2021 .

Signature - sequrea
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